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[Web version] Outlook How to Sign In

1. How to start Outlook

@D  Access to Otaru University of Commerce Single-Sign-On-system
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[5%] https://www.otaru-uc.ac.jp/center/manual/mm.html#sso

@ When the login window appears, enter your "Network-ID” as the

‘ user name (1—%—%) and your ” Network-Password” as the password
(JYZ2—R), then click [Login (OZ12)].
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% If you're signed in, you can access it directly at https://outlook.office.com/mail/.

a \[ Access with one click ]

% Note: About university mail addresses (campus-only)
https://www.otaru-uc.ac.jp/center/local/local.html#mail

% Note: About the ID (campus-only)
https://www.otaru-uc.ac.jp/center/local/local.hntml#NWid-NTpass



https://outlook.office.com/mail/
https://www.otaru-uc.ac.jp/center/local/local.html#mail
https://www.otaru-uc.ac.jp/center/local/local.html#NWid-NTpass
https://outlook.office.com/mail/
https://www.otaru-uc.ac.jp/center/manual/mm.html#sso
https://ictc-idp01.otaru-uc.ac.jp/user/index.php

2. If you are not signed in, the following screen will appear. Please sign in.

% Microsoft account is your University email address.
Enter your university email address in the User ID field, then click “Next” .
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If you want to sign in to Outlook
only, click here
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3. [Web version] Outlook - PC screen

% You can also quickly access Teams on the web.

~

- -l

o=
=0

c

>

- Qutlook

outlook.office.com/mai

x r

O Microsoft 365 7 FUEB/HRT S

Access the app on

G P ooquomte -
2 & e & @
Microsoft 365 Outlook OneDrive Word Excel
Copilat
S & & @&
PowerPoint OneNote SharePoint Teams Sway
Forms Engage Power Class Notebook  Thunderbird
Automate
Learning DO F I
Activities
- o o L :
F¥axatk Tz TLErT—i Frr—F TSI
ey

S -

% [Forwarding settings] & [Switch accounts]
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Check the box.

(We recommend keeping the forwarded message.)}
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4. [Web version] Outlook - Smartphone screen

* Forwarding not available

(Scroll down)

*Forwarding
*Notifications
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